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A. INTRODUCTION 
 
1. 
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Budget Modeling & Forecasting 

¶ Develop expense budget and revenue forecasts to assess media performance and 

overall program health related to bought media. Support regular reforecasting 

initiatives to reconcile budget to actual performance and advise on any strategic 

pivots needed. 

¶ Create income and expense models (projections) that serve as overall 

expectations for the DRTV media program in order to help the IRC make decisions 

on levels of future investment. 

 

Test and Learn Plans 

¶ Initiate testing strategies to help drive improved cost per acquisition, optimise 

media efficiencies, increase average gift value, and maximize revenue. 

¶ Analyze tests including ad creative, time of day, station mix etc. to ensure they are 

tracking with budget and KPI’s set in annualized plan. 

 

Reporting & Continuous Improvement 

¶ Provide monthly reports to monitor KPIs and track pacing to goals. 
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3. Cost of Bidding 

The Bidder shall be responsible for all costs associated with the preparation and submission of 
its bid, and IRC hereinafter referred to as “the Purchaser”, will in no case be responsible or 
liable for those costs, regardless of the conduct or outcome of the bidding process. 

  
B. THE BIDDING DOCUMENTS:  

 
4. The Bidding Documents 

The Bidder is expected to examine all instructions, forms, terms, and specifications in the 
bidding documents prepared for the selection of qualified suppliers

mailto:germany.tender@rescue.org
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¶ A cover letter explaining the Bidder’s interest in supplying the good or service to the IRC; 

¶ Profile of the company;  

¶ A Bid detailing the goods or services and their unit prices only in the sheet given for the 
purpose. This should include rate card, commission % fee, Management & Strategy fees 
and Tracking, analysis and reporting fees. 

¶ Project plan 

¶ A Certificate of Business Registration or Trading License in Germany 

¶ Taxpayers documents in Germany 

¶ Three (3
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18. Contacting the Purchaser 
Subject to Clause 5, no Bidder shall contact the Purchaser on any matter relating to its bid, 
from the time of the bid opening to the time the Contract is awarded or the selected qualified 
supplier is announced.  

 
19. Notification of Award 

Prior to the expiration of the period of bid validity, the Purchaser shall notify the successful 
bidder in writing or where necessary by telephone that his or her bid has been accepted and, 
selected for Master Purchase Agreement for the specific goods and/or services.  At this stage 
IRC may also choose to negotiate with the selected bidder to finalize the offer. 
 
F. CONTRACTING 
 

20. Contract award and notification 
The Purchaser shall award the Contract to the notified successful Bidder(s) whose bid has 
been determined to be substantially responsive and has been determined to be the best 
evaluated bid considering price and performance factors, provided further that the Bidder is 
determined to be qualified to enter into a Master Purchase Agreement and perform its 
obligations satisfactorily. 

 
21. Warranty 

The Supplier shall warrant that the services meet the Purchaser’s specifications. 
 

 
22. Inspection  

The Purchaser shall have the right to evaluate the services 

The    
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Annex A: Intent to bid form 
 

International Rescue Committee, Inc. 
Intent to Bid 

 

IRC Reference #: ___DRTV ____________ 
 
 

Company Name  ______________________________   
 
(Please indicate #1 or #2 below) 

1.Ǐ It is the intent of this company to submit a response to the (Title of RFP) Request 

for Proposal. 
 
Please provide a name and email address for the person within your company that 
should receive notices, amendments, etc. that are related to this RFP: 
 
Name    ______________________________   
 
Phone    ______________________________  
 
Email    ______________________________   
 
Signature (If faxed) ______________________________  
 
Title of Person signing ______________________________ 
 
Date    ______________________________ 
 
We realize that this is an intent to bid and in no way obligates this company to participate 
in this process. 
 

2.Ǐ 
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        Annex B: Form to confirm correctness of information 
 
 
Date:      
 
 
Information on the bidder: 
 
Name of the company:         
 
Address:           
 
Focal point (name):         
 
Telefon:            
 
Name of the business owner:       
 
Time (in years) the company has been operating:      
 
Acknowledgement: To the best of our knowledge and belief, all information provided by us in 
response to this RFP is accurate and true. 
We also understand that the Vendor reserves the right to accept or reject any RFP, to select the 
winner in accordance with its policies and regulations, and not necessarily to select the lowest bid. 
The Provider also reserves the right to reject any or all bids, without cause if necessary. 
All costs associated with participation in this RFP are the responsibility of the bidder and the 
offeror is not responsible for these costs. 
 
Last name, First name:        
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     Annex C: Vendor information form 
 
 
 

Vendor information 
 

 
*Company\Organization 

Name 
 

*For individual vendors, 
provide legal first and 

last name 

 

*Any other names 
company is operating 

under (Acronyms, 
Abbreviations, Aliases) 

if any 

 

*Previous names of the 
company 

 

*Address  

*Website  

*Phone/Fax Numbers Phone:                                                    Fax: 

*Primary Contact 
First Name:                                             Last Name: 
 
Phone Number:                                       Email Address: 

*Number of Staff  

 Number of Locations  

Avg. $ Value of Stock 
on Hand 

 

*Name(s) of Company 
Owner(s) or Board of 

Directors or CEO 
 

*Parent companies, if 
any 

 

*Subsidiary or affiliate 
companies, if any 

 

 
Financial Information 

*Bank Name and 
Address 
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*Name under 
which company is 
registered at bank 

This field is mandatory if Wire Transfer is the selected payment method 

*Specify Standard 
Payment Terms 

(Net, 15, 30 days 
etc.) 

 

*Payment Method 
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Annex D: Response Format 
- All attachments to this RFP, duly signed and stamped.  
- Profile of the company 
- A certificate of business registration or trade license 
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from exploitation, abuse, and discrimination; protection of basic social rights of its 
employees and the IRC’s beneficiaries. 

¶ Environmental aspects: Provision of goods and services with the least negative impact on 
the environment. 

¶ Humanitarian neutrality: Endeavoring to ensure that activities do not render civilians more 
vulnerable to attack or bring unintended advantage to any military actors or other 
combatants. 

¶ Transport and cargo: Not engaged in the illegal manufacture, supply, or transportation of 
weapons; not engaged in smuggling of drugs or people. 

 

/page/our-code-conduct
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¶ We respect equally the rights of women and men and we do not support practices that undermine the 

human rights of anyone. 

¶ We refrain from all practices that undermine the integrity of the organization including any form of 

exploitation, discrimination, harassment, retaliation 
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¶ Discovery of an undisclosed conflict of interest will result in immediate termination of any Agreement 

and disqualification of Vendor from participation in current and future IRC activities. 

¶ Vendor hereby warrants that the organization is not conducting business under other names or alias’s 

that have not been declared to IRC. 

¶ Vendor hereby warrants that it does not engage in theft, corrupt practices, collusion, nepotism, bribery, 

trade in illicit substances, or terrorism or support of terrorism. 

¶ Vendor hereby warrants that it complies with all applicable laws,  statutes  and regulations, including, 

but not limited to, export  controls,  import  controls,  customs  regulations, trade  embargoes  and  other  

trade  sanctions  and  laws  governing unlawful boycotts and payments to foreign government officials. 

 

Vendor hereby agrees to maintain high ethical and social standards: 
¶ Working conditions and social rights: Avoidance of child labor, bondage, or forced labor; assurance of 

safe and reasonable working conditions; freedom of association; freedom from exploitation, abuse, and 


